HOSTESS INFORMATION FORM
Show Date:​






Time:



Name
___________________________________________________
Date:​​​​​​​________________

Address________________________________________________________________

City
_____________________
  State ______  Zip __________  County __________

* Home Show Address  (if different than home) 
___________________________________________

___________________________________________
***BOOKED FROM______________________________________
Email ________________________________________

      
Home Phone
__________________________________


Cell Phone____________________________________


Best Time to call
_____________________________

INVITATION OPTIONS: (circle one or combination)

_____ Full (hostess gives guest list)      _____Print Up Stack (hostess hands out)      _____ Other

NOTES:






























































Tax  Rate:








FOR JEWELERS USE ONLY





Show Total:			





Checks:			


Charge:			


Cash:				


Hostess:			





Total $s Rc’d:			





Paid to PD:			





Profit:				


	


Tax Purposes:


Jeweler Fees: $		





Incentives Given:													





SHOW INFO:





_____Booking Thank You Sent   Date:					





_____Guest List Received 						





_____Booking Bonus/Promo						





_____Hostess Pkt Given Date:		HC Date/Time:			





_____Invites Made & Sent / Emailed: Date:					





_____OP (opportunity presentation)     Date:					





_____1-2 Week Call (presales, xtra forms/invites/catalogs)





 _____Final Call (24-48 hrs, Reminder Calls, Presales, Arrival Time)





�_____Show Closed     Date:		





 _____Thank You sent





_____ Jewelry on the way Call/Email   





_____ 24 hour call made to customers





_____30-Day Customer Svc Calls Made	 





Notes:									





Future GIFTS for YOU!





Birthday _________ Anniversary ________





Gift Givers Name: ________________________





Relationship:_____________________________





Phone:__________________________________





BONUSES





___Kept Date    ___Adv Sales


___10 Guests    ___3 Bkgs





Free Jewelry Earned so far:





$_________________





Check List before Filing Away:


Credit Cards


Guest Surveys - CCL


Customers Pd


Hostess Pd


Thank you email 








