HOSTESS INFORMATION SHEET

NAME:  _____________________________________________________________________________
Home Address:  ________________________________________________________________
City, State, & Zip:  ______________________________________________________________

Hm. Nbr.  
__    Wk. Nbr.  ________________    Cell Nbr.  _______________

E-mail address: _________________________________   Today’s Hostess:  ____________________

Show address: (if different than home) 
__________________________________________________

SHOW DATE:
  TIME:  

HOSTESS COACH DATE & Time  ______________________________________________________
(Guest List due at this time)

O.P. DATE & TIME:  __________________________________________________________________
To be filled out by Jeweler:
Confirmation Card/Letter mailed on:  __________  //  Verbal Confirmation received on:  ___________
Hostess Packet:  Gave @ Show: _____   Take to H/C: _____   Mailed: _______   Drop Off:  _______

Guest List due on or before:  ___________  // Received on:  ____________   (best to pick up at Hostess Coach)

Invitations mailed out on:  _________________ 

One Week Encouragement Call:  (Advanced Orders, Bookings, Reminder calls, Wish List)
____________________________________________________________________________________
____________________________________________________________________________________

48 Hour Follow-up Call:  Need help w/Reminder Calls?  ____________   Wish List ready?  _________

A/O collected so far?  _________________    Other:  ________________________________________

12–24 Hour Encouragement/Follow-up Call:  
Headcount:  _________   Bonuses Earned?  _______________________________________________

~~~~~~~~~~~~~~~~~~~~~~~

Show Results:  # of guests  _____ //  Retail sales: _______ //  Total Show: ________ // Bookings:  _____

Show closed on:  _________,  Show submitted on:  _________ // TKU mailed on: __________ 

Other Notes:

	

	

	


                              DIRECTIONS on BACK   

