TAX RECEIPT FOLDER

Copy of Forms

- Make copy of anything sent to IRS & put here
Filed to IRS

Misc. Tax Records
- All other items of income or expense used to prepare taxes:

To Prepare Taxes 

interest earned, W-2’s, 1099’s, charity receipts, home

mortgage interest, home taxes, etc.

References

- All IRS reference materials used to file taxes
Monthly Profit/
- If you want these, generate from Premier program or actual order 

 Loss Reports

 
forms, copies of retail jewelry certificate claim forms,

Jeweler Account Statements, R/E forms, etc.
Car Expenses

- Mileage Logs/Parking/Tolls/etc.

Commissions

- Merchant Processing Fees/Misc. Fees (A&A Fee/Registration Fees)/

 and Fees


(Will also use bank & credit card fees if for business) 

Interest Paid

- Get from Credit Card Statements/Premier Card Statements, etc.

Professional

- CPA/Copy Services/Dry Cleaning (from out of town business use 

  Services


of clothes)/etc.

 Office


- Cell Bills/Fed Ex Receipts/Internet Provider Bills/Long 

Expenses

Distance Bills/Office Equipment Receipts/Office Supply

Receipts/Business Phone Bills/Post Office Receipts/etc.

Supplies


- Non-office supplies (giveaways, show supplies, etc.)

Travel


- Airfare/Hotels/Rental Cars/Rental Car Gas/Taxi’s/etc.

    Meals/


- Usually 50% deductible.  Must have names of all persons

Entertainment
present and what business discussed listed on receipt.


Nails not deductible at home, but can be if on business trip. 


See an accountant or CPA for info.  

Wages/Taxes
- Wages and taxes paid for business, not for personal employment.

Must file a W-2 and other forms end of year for each person

you pay. (Speak with a professional if you have an employee.)

Other
- Anything not covered above.  Bad Debts/Down-line Promotions/ 

Customer Promotions/Business Gifts/etc.

Statements 

- Credit Card/Premier Card/Bank (Business)/Bank(Personal)

Business Use

- Home Insurance Bill/Miscellaneous (paint, repairs, etc.)/Utility

   Of Home


Bills/Home Property Tax Bills

NOTE:  Due to changes and interpretations of tax laws it is strongly recommended you use an accountant or CPA to answer questions you may have. All business deductions claimed must be those that were for a business purpose and not personal purpose.
